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Presentation Skill Strategies for the Emerging Business Environment
GRAB THIS OPPORTUNITY!

TALK YOUR WAY UP THE CAREER LADDER

The most brilliant idea is worth little until it is expressed. Presentation skills are meant to compliment professional skills.

How well they are prepared and presented can have a major impact on the success of the organisation and your professional career. Most people spend years developing knowledge and skills, yet spend almost no time and effort studying how to communicate all this knowledge and experience. 

When we understand what makes people receptive to influence. We are in a position to be a motivating force in their lives.

HOW TO PRESENT WITH IMPACT & INFLUENCE

Book now!      







  April 4 & 5       
Seating limited to 8 only, Individual coaching.

  September 5-6
Feedback from previous delegates: 

 “I would have liked to have this course available 30 years ago” – Peter Thompson THETA
“Course material was informative and allowed for practical implementation” – I J v d Walt Manager

“Very useful, non-technical course, benefit all areas of my life” – Moseli Motsele

Your Presenter
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 marlene@marleneward.com

www.marleneward.com

T/F ++27 (0) 11 462 7952

C    ++27 (0) 82 552 6955
Immediate Past President JHB Professional Speakers Association 
Management/Leadership development

How to Present with Impact and Influence Co-author 'Diamonds in the Dust'
	SAICE Johannesburg Branch Presents: 

Presentation Skill Strategies for the Emerging Business Environment



Dates: 4-5 April 2011

 5-6 September 2011
Course Programme: 08H00 for 08H30 to 16H00
STRATEGIES TO PREPARE AND DELIVER MASTER PRESENTATIONS

“TALK” YOUR WAY UP THE CAREER LADDER

The most brilliant idea is worth little until it is expressed. The formula to success is part competence and part the ability to articulate that competence. Organisations don’t make decisions, people do.

How well presentations are prepared and delivered can have a major impact on the success of your organisation and your professional career. Most people spend years developing knowledge and skills, yet spend almost no time and effort studying how to communicate all this knowledge and experience. This workshop is designed to provide you with the tools to structure and deliver master presentations. 

Topics that will be addressed are;

1. Organisation phase: Answer basic questions concerning your desired outcomes and how they meet the needs of your audience. Every audience is different.

2. Develop the framework: Identify the Purpose and key points required to reinforce your message.

a. Use the three steps “Structure Working Model”

3. Delivery: You are on stage, Use your personality and space to promote the message.

a. Use power, positive, simple language – involve your audience with critical thinking questions

4. How to create lasting memories with visual aids by using simple ideas on presentation design and delivery
5. People who have presence are not simply prepared for a single moment- they are prepared to meet all presentation opportunities that arise in their lives
Where have we gone wrong? We have forgotten how to make contact with impact.

Presentation skills are meant to compliment professional skills.

 How well they are prepared and presented can have a major impact on the success of the organisation and your professional career. Most people spend years developing knowledge and skills, yet spend almost no time and effort studying how to communicate all this knowledge and experience. 

When we understand what makes people receptive to influence. We are in a position to be a motivating force in their lives.

Where to start?

Successfully executed presentations fulfil desired outcomes in the in the presenter’s audience – by enhancing a skill, changing or reinforcing an attitude or imparting information.

This requires a lot of hard work – preparation. Knowing your audience, their level of knowledge of your topic, what is the most important issue they are facing, and how can you move them forward. The single most powerful thing you can do to convince your audience of something is to provide a compelling reason why they should do as you suggest or believe what you say. The key is to be prepared long before the occasion arises. Credibility is a key factor and a good presentation leverages our most likeable personality traits with our polished skills to invigorate the content of our message. What distinguishes winners is the will to prepare to win at presenting.

PLEASE NOTE: Each delegate must have prepared an 8-10 minute presentation to deliver on the first morning. This presentation will be redone during the course of the 2 days and will again be presented on the afternoon of the second day.

Who should attend?
Persons who wish to change their thinking and communication style to change the perspectives and thinking of the audience. 95% of communication is persuasion; decisions are made on emotions and facts. This course is sure to benefit all delegates, irrespective of experience or qualification.  Attendance of the 2 day course will enable participants to obtain 2 Continuous Professional Development (CPD) credits for the retention of professional registration with the Engineering Council of South Africa (ECSA).

* With great regret, we would not be able to accommodate handicapped delegates due to the venue not having facilities for the handicapped.
THE PRESENTER 

Marlene Ward  

Marlene is one of the foremost facilitators in providing New Management/Leadership readiness programmes. After more than 3 decades with IBM South Africa, of which 15 were in Employee Development, she started her own consultancy.

For over 30 years she has spoken and trained at numerous seminars and conferences. Her achievements include accreditation in Advanced Training Skills, and Advanced Communication and Leadership skills. In 1991 she became a Distinguished Toastmaster.

“Who’s Who of Professionals” has featured her since 1995, highlighting her outstanding achievements in the fields of endeavour and contributions to the betterment of contemporary society. In 2005 she became a founder member of the Professional Speakers Association, is co-ordinator for the Academy of Professional Speakers, and is the Past President of the Johannesburg Chapter of the PSASA. She is also a member of the International Association of Facilitators. As a Senior Trainer for an International Seminar Group, she regularly conducts training programs throughout Southern Africa, and the Middle East. She has recently become a preferred supplier for IBM.

COST

The usual price is R6995.00 per delegate. SAICE has negotiated a special price.

The cost of the course is R4 000, 00 per delegate for SAICE Members, and R4 250, 00 per delegate for Non-SAICE Members. Lunch, snacks & refreshments included. 

PAYMENT

Payment must accompany the registration form and can be made, as follows: 

· Payment directly into the Standard Bank Account Number 023014091, Rivonia Branch, Branch Code: 001255, Account Name: SAICE

· Please email proof of payment and registration form to pbthoka@gmail.com (Branch Treasurer). 
Terms and Conditions

ADMISSION CONDITIONS: Pre-payment is required. No booking will be confirmed without proof of payment. The registration form must be sent together with the proof of payment. Please note: No delegates will be allowed to the event without proof of payment. 

CANCELLATION POLICY: The full fee is payable if cancelled less than five (5) working days prior to the event. Delegates registering after the cancellation date are also liable for the full fee should they cancel. Please ensure that you receive a cancellation fax. Delegates who make a booking but do not attend will be liable for the full fee. Substitute delegates are welcome but names must be advised beforehand. An administration fee of 10% is charged in the event of cancellation. SAICE reserves the 
right to cancel the course in the event of unforeseen circumstances. 
REGISTRATION FORM

Course: Presentation Skills for the Emerging Business Environment 





                                                                                                            


 SAICE Members R4000











          
 Non-members R4250

4-5 April 2011

5-6 September
Venue : ENTERPRENEUR BUSINESS CENTRE

17 Autumn Rd, Rivonia, Sandton 011 563 3800

	YOUR DETAILS

	Title 
	

	First Name 
	
	Surname
	

	Company
	
	Division/Dept
	

	VAT Number
	
	Company Postal Address
	

	
	Code
	

	Telephone No.
	
	Cell No.
	

	Fax No.
	
	E-mail
	

	Special Dietary Requirements
	


	FEES

SAICE Members: R4 000.00 (VAT included)  Non-Members:R4250.00 (VAT included)


	PAYMENT

	I have deposited the amount of R___________ into SAICE’s Account (details below)

Deposit slips confirming payment must be scanned and emailed to pbthoka@gmail.com together with your Registration Form : Please indicate clearly on the deposit slip for whom the booking/s is as well as the invoice number. 

	Deposit: STANDARD BANK, Rivonia                 Account Name: SAICE               Account Number: 023014091  Branch code: 001255

	SPECIAL CONDITIONS: PRE-PAYMENT is required

CANCELLATION POLICY: The full fee is payable if cancelled less than 5 working days prior to the event. Delegates registering after the cancellation date are also liable for the full fee should they cancel. Please ensure that you receive a cancellation fax. Delegates who make a booking but do not attend will be liable for the full fee. Substitute delegates are welcome but names must be advised beforehand. 

An administration fee of 10% is charged in the event of a cancellation. 
	ADMISSION CONDITIONS: No booking will be confirmed without proof of payment. The registration form must be sent together with the proof of payment.

Please note: No delegates will be allowed to the event without proof of payment. 

SAICE reserves the right to cancel the course in the event of unforeseen circumstances

	Name and Surname of person responsible for payment of Account:
	

	Signature of person responsible for account:
	
	Date: 
	

	Signature of delegate:
	
	Date: 
	

	I am personally responsible for full payment of these fees in the event that my company/department does not pay them.

Enquiries can be made on Tel: Ms Lorato Ntsie 078 814 4624 (alternatively mailto:loratontsie@gmail.com)
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Change is brought about by your audience, not by you. You can only ask for it.


You can only ask for it











